VYnpapieHue KyIbTypsl, MOJIOAEKHON MOTUTHKH U CIIOPTa
aZMUHUCTpaluu ropoja J[zepxuncka Hmkeropomackoit o6nactu
Myruyunansnoe 6100sicemnoe yupesicoerue 0onorHuUMensHo20 0bpasoeanus
«l{enmpanvnan demcrkan mysvikansnasn wikona um. A.H.Ckpabuna»

IIPUKAS3
ot 09.06.2022r. Ne 62-o11

06 yteepxnenuu IIpaBun oomena
JIEJIOBBIMHU T0/IapKaMU U 3HAKaMH#
JIEIIOBOro rocrenpuumcTea B MBY

JO «JIMII um. A.H.Ckpsbunay

B cootsercTBum ¢ nonoxenusmu Koncrutyumn Poccuiickoit ®enepannm,
OeniepanbHoro 3akoHa ot 25 nexabps 2008 r. Ne 273-03 «O npoTuBoaeHcTBHH
KOppYIIMKW» U NPHHATHEIMHA B COOTBETCTBUU C HUMH HHBIMH 3aKOHOJATEIBHBIMHA U

JIOKaIbHBIMH aKTaMHu
ITPUKA3BIBAIO:

I. YrBepauts ITpaBuna obMeHa NeTOBBIME NOJApKaMK M 3HAKAMH JeJI0OBOTO
rocrenpurmcerBa B MBY JIO «LIZIMIII um. A.H.Ckpsidbunay (ITpunoxenue).

2. KoHTposb 3a HCIOJIHEHHEM HACTOSILEr0 IIPUKa3a OCTaBIISIO 33 COOOI.
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[Tpunoxenue

YTBEPKIEHBI
npukazoM MBY JIO «llenTpansHast
JIeTCKasi My3bIKaJIbHas 11KoJIa
uM. A.H.Ckpsabuna»
oT «09» wmrons 2022 r. Ne 62-o1

IIpaBuaa

o0OMena 1eJIOBBIMH NOAaPKAMH H 3HAKAMH 1€/I0BOT0 FOCTENPHHMCTBA
B MBY J10 «IAMII um. A.H.CxpsiGuna»

1. O0mHe noJjiokeHus

1.1. TlpaBuna oOMeHa JeNOBBIMH TIOJapKaMH M 3HAKaMM JIEJIOBOIO
rOCTENPUMMCTBA B (HaUMEHOBaHKe yupexaeHus) (nanee — [IpaBuia) paspaboTaHsl
B COOTBeTCTBHM ¢ mnonoxeHusMu Konctutyuun Poccuiickoit ®epepainm,
®enepanbroro 3akona ot 25 nexabps 2008 r. Ne 273-®3 «O npotuBoaeiicTBUH
KOppYMNIMH» U NMPUHATHIMHA B COOTBETCTBHH C HUMH HHBIMH 3aKOHOIATEILHEIMH U
JIOKAJIbHBIMU aKTAMH.

1.2. TlpaBuna ompenenstoT eAuHBIE s BCeX PabOTHUKOB (HAaHMEHOBAHHUE
ydapexnaeHus) (mamee — YupexaeHue) TpeOOBaHHS K JapeHHI0O W MPHHSITHIO
JIETIOBBIX I1OAPKOB.

1.3. Yupexnenue mojanep)kMBaeT KOPIIOPATHBHYIO KyIBTYpY, B KOTOpPOii
ACNOBBIC TOJApKH, KOPIIOPAaTUBHOE TOCTEHPUUMCTBO U IIPE/ICTABUTEIILCKHE
MEpOTIPUSITHS PAacCMaTPUBAIOTC TOJIBKO KaK MHCTPYMEHT ISl YCTAHOBICHMS H
NOACP)KAHUS  JICJIOBBIX OTHOUICHMH ¥ KaK TMpOsBIEHHE OOILEeNpUHITOU
BEXKIIMBOCTH B XOJI€ JIeSITEIbHOCTH YUpeKIeHHUs.

1.4. VupexaeHwe HCXOMUT W3 TOro, YTO JOJITOBPEMEHHBIE  [IEJIOBhIE
OTHOLLIEHHUS] OCHOBEIBAIOTCS HA JIOBEPHH U B3aUMHOM yBa)keHHH. OTHOIIEHHUS, TIPH
KOTOPBIX HapyllaeTcss 3aKOH M IPUHLMIBI JeJIOBOM 3THKH, BPEAAT peIyTalHH
VYupexieHuss ¥ YECTHOMY HMMEHH ero pabOoTHHKOB, M He MOTYT 00ECIeYHTh
YCTOMYHMBOE /I0JIFOBPEMEHHOE pa3sBHTHE YUpekAeHHs. Takoro pojga OTHOIIECHMs
HE MOTYT OBITh IPUEMJIEMEI B IPAKTHKE paboThl YupeKieHus.

1.5.  [leficteue IlpaBun pacmpocrpaHsieTcss Ha BceX pPabOTHHKOB
YupekJIeHus!, BHE 3aBUCHMOCTH OT YPOBHS 3aHHMAaeMOii JIOJIKHOCTH.

1.6. lannsie [1paBuna npecienyroT CIeIyIoNue IeH:

- obecrieyeHre enUHOOOPA3HOrO IOHMMAHUS POJIM M MecTa [eNIOBBIX
IIOJJapKOB, JIEJIOBOIO TOCTENPHMMCTBA, IIPEACTaBUTEIbCKMX MEPONPUSATHH B
JIeJIOBOM IIpaKTHUKe YUpeKIeHNUs;

- YUpaBlIeHYECKOH H  XO3JHCTBEHHOW JEATENBHOCTH  YUpeXIeHHUS
UCKJTIOUMTENIPHO Ha OCHOBE HAJUISKAIIUX HOPM M TIPaBHJI JIEJIOBOTO ITOBEICHHS,
Oasupylommxcs Ha NPHUHIMNAX KadecTBa MPENOCTaBICHUS YCIYr, 3allUThl



KOHKYPEHIIUH, HEIOMYIEeHHS] KOH(IUKTAa HHTEPECOB;

- OMpeJieNIeHHe eIMHBIX JUIs BceX paboTHUKOB YupexaeHus TpeOOBaHHM K
JApeHUI0 W TIPHHATHUIO [EJIOBBIX IIOJApKOB, K OpraHM3alMd W Y4YacTHIO B
MPEACTABUTENbCKUX MEPOTIPUATHSX;

- MUHHMH3HPOBAaHNUE PHCKOB, CBA3aHHBIX C BO3MOKHBIM 3JI0YIIOTpEOIeHHEM
B 00J1aCTH 110JJApKOB, MPEICTaBUTENBCKUX MeponpusaTuii. Hanbonee ceppe3HpIMA
M3 TaKuX PpHCKOB SIBIIIIOTCS OMNACHOCTh IMOJKYNA ¥  B3STOYHHYECTBO,
HECNPaBeNIMBOCTE 10 OTHOIICHHWIO K KOHTpareHTaMm, IPOTEKIMOHH3M BHYTPH
Yuapexenus.

2. TpeboBanus, npeAbsiBjsieMble K 1eJIOBbIM MOJAAPKAM H 3HAKAM /1€JI0BOT0
rocTenpuHMCTBa

2.1. PabGoTHukH VYupeXXieHHs MOTYT IIOJydaTh JEJIOBBIC MONApKH, 3HAKH
JICJIOBOTO TOCTENPUUMCTBA TOJBKO Ha OGMUIMAIBHBIX MEPONPHITHIX, [PH
YCIIOBHH, 4YTO 3TO HE TPOTHBOPEYUT TPeOOBaHUSIM aAHTHKOPPYIIIMOHHOIO
3aKOHOJATeNbCTBA U HacTosi MM [IpaBunam.

2.2. Tlomapku u ycmyrd, TpPUHHMa@eMble WM [PEJOCTaBIIIEMbIE
Yupexaenuem, IepeialoTcss i NPUHUMAIOTCS TONBKO OT UMEHH YUpEXJIEHHs B
L[EJIOM, @ He KaK I10/1apoK MIIH Ilepeiada ero OT OT/IeIbHOTO paboTHHKA.

2.3. Jlenoele MoapKH, KOTOpPEIe pabOTHHKH OT HMEHH YUPEKACHHS MOTYT
nepenaBaTh APYTHM JIMLAM HIM NPHHUMATH OT JPYTHMX JIHI B CBI3H CO CBOeH
TPYMOBOM JIEATENLHOCTBIO, a TaKKe IpeJCTaBUTENbCKHE pAcXOibl Ha JENI0BOE
TOCTENIPUUMCTBO JIOJDKHBI COOTBETCTBOBATE CIEYIOIIHM KPUTEPUSIM:

OBITH IIPAMO CBSI3aHBI C YCTABHBIMHE IIEJISIMHU IEATENFHOCTH Y UpEKICHHS,

mmbo ¢ [amMATHBIMH ~ JaraMH, o0uiesMu,  OOLIEHAlMOHAIBHBIMH
npasHUKaMHU, HHBIMH COOBITUAMU;

OBITE  pasyMHO OOOCHOBAaHHBIMH, COpPasMEpHBIMH M HE  SBIATHCS
npeaMeTaMH pOCKOLIH;

He TIPeJICTaBJIATE COOO0M CKPRITOE BO3HArpaXKJAeHUe 3a YCIyTy, AeHCTBHE HIIH
OesneiicTBHeE, MOMYCTUTENBCTBO HIIH MOKPOBUTEIBCTBO, PEAOCTABJICHUE [IPAB MK
IPUHATHE ONpENEICHHBIX pelleHud, Iub0 TMONBITKY OKa3aTh BIHSHHE Ha
TOJTy4aTellsl ¢ MHOM He3aKOHHOM MM HE3TUYHOM LIENIBIO;

HE CO3/1aBaTh JJIs MonydaTess 0043aTeNnbeTBa, CBA3aHHBIE C €r0 CIIyKeOHBIM
MOJIOKEHHEM HITH MCTIOTHEHHEM CITy)KeOHBIX (JIOMKHOCTHBIX ) 00s13aHHOCTEH;

HE CO3/1aBaTh PeIlyTallMOHHOIO PUCKA Ul JIeJI0BOr0 UMHKA YUpekaeHus,
pabOTHMKOB M MHEIX JIHIl B CIydae PacKpbITHS HHOOPMALUHM O COBEpPIIEHHBIX
NoAapKax U MOHECEHHBIX MPEACTAaBUTENbCKUX pacxoiax;

HE TPOTUBOPEYUTH IPHUHLMUIAM U TpeOOBaHHAM aAHTHKOPPYIILIHOHHOIO
3aKOHOJATENbCTBA Poccuiickoii Denepariu, [TonoxeHuto 00
AQHTHKOPPYIILIMOHHOM IMOJUTUKU B YupexaeHuu, Kojekcy sTukH U ciyxeOHOro
noBeJieHHss pabOTHUKOB YYpEeXICHHA H OOINENPHHATEIM HOpMAM MOpald H
HPABCTBEHHOCTH.

2.4. [lenoBele MOJAapKd, B TOM 4YHCIe B BHJIE OKAa3aHHs YCIyr, 3HAKOB
0CO00r0 BHMMaHMS M yYacTHUsl B pa3BIeKaTeIbHBIX ¥ aHATIOTHIHBEIX MEPOIPHATHIX



HE JOJUKHBI CTaBHTh MPUHUMAKOIIYIO CTOPOHY B 3aBHCHMOE IOJIOXKEHHE,
TNPUBOZIUTH K BO3HMKHOBEHMIO KAKUX-THOO BCTPEHHBIX 00SI3aTEIBCTB CO CTOPOHBI
TIOJTy4aTelist WA OKa3bIBaTh BIIMSIHHE HAa OOBEKTUBHOCTE €0 JEOBBIX CYKIEHUHN U
peLIeHHH.

2.5. CroumocTh H IIEPHONMYHOCTH IAPEHHS W MOJYYEHUS JENOBBIX
MOJaPKOB W/MIIK y4acTHs B IIPEJICTABHTEIBCKHX MEPOIPUATHAX OHOTO M TOTO JKe
JIALA IOJDKHEI OTPEIeNATECS AeIOBOM HEOOXOMUMOCTBIO H OBITh pa3yMHBIMH.

2.6. B xauecTBe 1mojapkoB paGOTHMKH YUpexAeHHs HOKHBI CTPEMHTHCS
HCIIONB30BAaTh B MaKCHMAlIbHO JIOMYyCTHMOM KOJIMYEeCTBE CIIy4yaeB CyBEHHPBI,
OpeMEThI U U3/EITHs, UMEIOLNEe CHMBOJINKY YUPEeKISHHUS.

2.7. Tlopapku M yCIyrH HE JOJDKHBI CTaBUTh IOJ] COMHEHHE HUMHJUK WIH
JCIIOBYIO peIyTaluio YUpeKIeHHs WK ero paGoTHUKOB.

3. [IpaBa n oba3aHHOCTH PAGOTHHKOB YupexKaeHHs PH o6MeHe 1eI0BBIMH
NOJapKAMH H 3HAKAMH /1eJIOBOT0 rOCTENPHHMCTBA

3.1. PaGoTHUKH, IPECTABNIAST HHTEPECH YUpeXkIeHHs UIH AeHCTBYS OT ero
MMEHH, JIOJDKHBI COOJIOJaTh IPAHULBl JOIyCTHMMOTO TIOBEJIEHUS INIPU OOMEHe
ACIOBBIMH 10JIapKaMH ¥ IIPOSIBJIEHHH J€J0BOTO rOCTEIIPHUAMCTBA.

3.2. Pabotauku Y4pexieHHus BIpaBe JapHTh TPETHHUM JIMI@M H T0JIy4aTh OT
HHUX JIeJIOBBI€ IMOJapKH, OpPraHM30BBIBaTh M y4YacCTBOBATh B IIPEICTABUTEILCKHX
MEPONIPUATHUSX, €CITH 3TO 3aKOHHO, 3TUYHO U JI€JIA€TCS HCKIIIOYHTENILHO B JIETOBBIX
HeJsAX, ONpe/IeIeHHbIX HacTosmuMH [ IpaBumamu.

3.3. Ilpu moGBIX COMHEHHSX B MPABOMEPHOCTU WM STUYHOCTH CBOMX
NEeUCTBUH pabOTHUKM YupexJaeHus o0S3aHbl I[IOCTABUTh B H3BECTHOCTH
PYKOBOAHTEsE YUPeXKIECHHS U IIPOKOHCYIBTHPOBATECS C HUM, TIPEKIIE YEM JapUTh
UM TIOJIy4aTh TMOJAPKH WIIM y4YacTBOBAaTh B TE€X WIIM MHBIX MpPEICTABUTEILCKUX
MEpPONPHUATHSIX.

3.4. Ilpm mosyyeHHUH JeNIOBOTO TIOJapKa MJIM 3HAKOB JEJI0BOrO
FOCTENPUUMCTBA pPAOOTHUKM YupexaeHus o00s3aHbl IPUHEMATH MeEpHl 110
HEJIOIyLEHUIO BO3MOXXHOCTH BO3HHKHOBEHHS KOH()IHKTA HHTEPECOB.

3.5. PaGoTHMKM VYupex/eHHs HE BIpaBe WCIOIb30BaTh CIy)eOHOe
TMOI0XKEHHUE B JIMYHBIX LIEJSAX, BKIIFOYas MCIOJIb30BAaHUE UMYIIECTBA YUpEKICHHS,
B TOM YHCJIE:

JUTSL TTOJTYyYeHHs T101apKOB, BO3HArPaKICHUS M HHBIX BBHITOJ Ui ceOs TMUHO
U Jpyrux IHil B OOMeH Ha OKasaHHe YUpeKIeHWeM KaKux-Iubo yciyr,
OCYIIECTBIIEHUS JIMOO HEOCYIIEeCTBIEHUS ONpEeNeHHBIX IEHCTBHM, mNepenaun
UH(OpMALMH, COCTABMSIOIEH KOMMEPIECKYIO TaiiHy;

JUISL TIOJTY4YEHHMS [I0JapKOB, BO3HAIPAXK/IECHUS W UHBIX BRITOJ U CeOsl JIMUHO
U JIpyTUX JIMI] B [IpOLIECCe BEACHUS Jie YUPEkKIeHHs, B TOM YHUCe, KaK 110, TaK U
NOCle TPOBEJACHHUSA IIEPErOBOPOB O 3aK/IIOYEHUH TI'PaXIAHCKO-NPaBOBBIX
JIOTOBOPOB M UHBIX CJIEJIOK.

3.6. He nomyckaercs mepeiaBaTh W NMPHHUMATh [MOAAPKH OT YUpekIeHHs,
ero pabOTHUKOB M IIpeJCTaBUTeNeH B BHJE JEHEKHBIX CPEJICTB, KaK HATHYHBIX,
Tak ¥ Oe3HANMYHBIX, He3aBUCHMO OT BaIOTHI, a TAKKE B dbopme aKiuit WM WHBIX



JMKBUIHBIX LIEHHBIX OyMmar.

3.7. Paboruukn VYupexaeHHs NODKHBI OTKa3bIBATHCSA OT MPEIIOKEHHH,
TIOJIy4eHHUsl TIOJIapKOB, OIUIAaThl MX PacXoJ0B W T.I., KOTAa MOJOOHBIE JeHCTBHSI
MOTYT TIOBIMATH WM CO3[aTh BIEYATICHHEe O BIUSHUM HA HCXOH CHENKH,
pe3yJbTaT MPOBEJIEHHUs TOProB, Ha IPUHUMaeMble YUpeKIeHHeM pPelleHus U T.1.

3.8. PaGornuk YupexaeHus, KOTOPOMY IpPH BHITIOJHEHHH IOKHOCTHBIX
00s3aHHOCTEH MpeUIaraloTcs IMOAAPKH HIM MHOE BO3HArPaXKIEHHWE, KOTOphIE
CIIOCOOHBI MOBMATH HA TIOArOTABIMBAEMBIE W/HIN NPUHUMAEMbIE MM pEIleHUs
HJTH OKa3aTh BIMSHUE Ha ero JieiicTBue/ O0e3aeicTBre, JOIDKEH:

OTKa3aThCsl OT HUX U HEMEJICHHO YBEJOMHUTH PYKOBOJIUTENS YUPEKIEHHS O
(baxkte mpemToXKeHHWs ToAapka (BO3HATPaXKIEHHS); HCKIIOUWTh JalbHeHIIme
KOHTAaKTHI C JIMLIOM, NIPEIOJKUBILIUM [IOJAPOK UIH BO3HATPaXX/IEHUE, ECITA TOIBKO
9TO HE CBSI3aHO CO CIIy)eOHOH HE0OXOAUMOCTRIO;

B Clly4ae, €CIM IOJAapOK WM BO3HAarpaKIACHHE HE TNPEICTaBIsETCS
BO3MOXXHBIM OTKJIOHWTb HJIM BO3BPaTHTh, NEpefaTh €ro C COOTBETCTBYIOLICH
CITyKeOHOH 3amMCKOil ISl TIPHHATHS COOTBETCTBYIOIIHX Mep PYKOBOAUTEIIO
VYupexneHus U MpOAOILKUTE PaboTy B YCTAHOBIEHHOM B YUPEKIECHHH IMOPSIKE
HaJl BOIIPOCOM, C KOTOPHIM OBLT CBS3aH MOJAPOK HIIH BO3HATPAKIEHHE.

3.9. B ciy4yae BO3HMKHOBEHHUS! KOH(IMKTa MHTEPECOB MJIH BO3MOXXHOCTH
BO3HMKHOBEHUSI KOH(JIMKTa MHTEPECOB IPHU TOJIYYEHHH JEJOBOr0 IOJapKa WM
3HAKOB JIEJIOBOI'O IOCTEIIPUUMCTBA PaOOTHUK YupexaeHus: 0053aH B MUCEMEHHOM
(bopMe yBeIOMHUTBE PYKOBOJMTENS Y UpEkKACHHUS.

3.10. PabotHukamM YupexaeHus 3anpemaercs:

CaMOCTOSITENIGHO NPUHUMATh IIPEJUIOKEHHS] OT OpraHM3allii WIH TPeTHHX
JUI] O BpYYEHUHU JIEJOBBIX TIIOJapKOB M 00 OKa3aHWM 3HAKOB JIEJIOBOTO
rOCTEIPHUMCTBA;

NPUHUMATh 0e3 COrNacoBaHUS C PYKOBOIMUTENEM YUpeKIeHHS eIOBbIC
MOJApKH M 3HAKW JEJOBON0 TIOCTENPHUMMCTBA B XOJE IPOBEJICHUS JIEJOBBIX
MIePEeroBOpOB, NPH 3aKIIOYEHHH JOrOBOPOB, a TakkKe B HHBIX Clydasx, Korzaa
NoJOOHEIE AEHCTBUS MOTYT MOBJIHSATH WIH CO3/aTh BIEYATIEHHE 00 MX BIMSHHH
Ha IPUHAMAaeMble pelleHus; ,

MPUHUMATE JIeJIOBEIE MOJApPKHM M 3HAKH JEJOBOTO I'OCTENPHHMCTBA B XOJ€
IPOBEJIEHHsT TOProB M BO BpEMs MPSIMBIX TEPEroBOPOB IPH 3aKIIOYEHHH
JIOrOBOPOB (KOHTPAKTOB);

IIPOCHTh, TPEOOBATh, BHIHYK/1aTh OPraHU3al|Ki WK TPETHUX JIHIl JapUTh UM
b0 UX PONCTBEHHHMKAM JICJIOBBIE NMOAAPKU W/MIM OKAa3bIBATH B UX MOJB3Y 3HAKU
JIEIIOBOT0 FOCTENPHUHUMCTBA,;

NPUHUMATH [1OIApKU B BUJE HAJIMYHBIX, O€3HATHYHBIX IEHEXHBIX CPEICTB,
[IEHHbIX DyMar, IparoneHHbIX MeTaUIOB.

3.11. VwupexneHue MOXKeT TPUHSATH pelieHHe 00 y4acTHH B
0J1arOTBOPUTENBHBIX MEPONPHSITHSIX, HANPABIEHHBIX HA CO3JAHHE M YIIPOUEHHE
UMHIDKa Yupexaenus. Ilpy sToM 1iaH u  OlOKET y4YacTHsS B JaHHBIX
MEPONPHUSATUSX YTBEPIKAACTCS PyKOBOAUTENEM Y UpeKIeHHS.

3.12. B ciydae OCYIIECTBIECHHS CIIOHCOPCKUX, OJIarOTBOPHTENBHBIX
nporpamMMm  Y4ypexXZIeHHe JOJDKHO MpPEeBapUTENIbHO yJOCTOBEPUTHCS, HYTO



NpeocTaBisieMass YUpexJeHHeM T[OMOINs He OyJeT HCIOoNb30BaHA B
KOPPYIIHOHHEIX LEJISIX WX UHBIM HE3aKOHHBIM Ty TEM.

3.13. Ilpu B3aUMOJEHCTBHH C JIMIAMH, 3aHUMAIONIUMH IOJIKHOCTH
rOCYyJIapCTBEHHOW (MYHHMLIMNAIbHOH) CHyXkObl, CIelyeT pPyKOBOACTBOBATHLCS
HOpMaMH, pEryJUpyIOIMMHA 3THYECKHE HOPMBI M TIpaBWild CIyxkeOHOro
TIOBEZIEHHUS I'OCYIapCTBEHHBIX (MYHHUIMIIAIBHBIX) CITYKALHX.

3.14. Heucnonuenune Hactrosmux IIpaBmi MOXeT CTaTh OCHOBaHHEM IUIS
MPUMEHeHUsI K pabOTHMKY Mep [AMCLUHMIUIMHAPHOTO, aIMHHHCTPATHBHOIO,
YFOJOBHOTO M  TIpakIaHCKO-TIPABOBOI'O  XapakTepa B COOTBETCTBHH C
JIEHCTBYIOIUM 3aKOHOIATEILCTBOM.

4. O6aacte npumenenns [pasua

4.1. Hacrosmme IlpaBuna nopnexar NpEUMEHEHHIO BHE 3aBHCHMOCTH OT
TOr0, KakuM o00pa3soM TnepefaloTcs IENOBHIE IOJAPKH ¥ 3HAKH JIeJOBOTO
FOCTENPHUMCTBA: HANPSIMYIO UITH Yepe3 MOCPeTHUKOB.

4.2. Hacrosimue ITpaBuna SBISIOTCS 00sI3aTeNbHBIMU I BCeX pabOTHUKOB
Yypexaenus B nepruo/| paboTsl B YUpexkIeHUH.




